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Research Request Form 

 

Date: __________________________________ Time: ________________________________ 

 

Contact Information: 

 

Name:___________________________________________________________________ 

 

Organization:____________________________________Title:_____________________ 

 

Mailing Address: 

______________________________________________________________________________ 

     (Street)             (City)   (State)       (Zip Code)  

 

Telephone: _________________________________ E-mail:_____________________________ 

 

Please note:  There is no charge to use the HARCC’s finding aids or for staff to pull archival records. Fees 

apply when staff is required to do research for patrons and reproduce materials. 

 

In the space below, please summarize your research request:  
__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________ 

 

Purpose of your research: ___________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________

__________________________________________________________________________________________ 

 

Please provide any detailed information about the subject that may help locate records. 

Example: Date(s), Name(s), location, key words, etc.  

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________ 

 

 



Reproduction Order Form 

 

In accepting photocopies or scans, you agree to the following: 

  

 To use the photocopies and scans only for the purpose stated below. 

 Not to authorize others to use the photocopies or scans for any reason. 

 Not to modify or alter these photocopies or scans in any way. 

 To credit Deadwood History, and the specific collection, using the following citation: 

Courtesy Deadwood History, Inc. [Collection Name], Deadwood, SD  

 

Statement of Intended Use: _____________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

Notice Concerning Copyright Restrictions: 
The copyright law of the United States (Title 17, United States Code) governs the making of photocopies and other reproductions 

of copyrighted material. Under certain conditions specified in the law, libraries, museums and archives are authorized to furnish 

reproductions. One of these specified conditions is that the photocopy or reproduction is not to be used “for any purpose other 

than the private study, scholarship or research.” If a user makes a request for, or later uses, a reproduction for purposes in excess 

of “fair use,” that user may be liable for copyright infringement. This institution reserves the right to refuse to accept a copying 

order if, in its judgment, fulfillment of the order would involve violation of copyright law. 

 

Furthermore, you understand that Deadwood History, Inc. does not claim exclusive ownership of the rights to all the 

images in our collections. We are simply granting permission to use images in our collections.  

 

I have read and agree to abide by the conditions described above: 

 

Signature:__________________________________________  Date:_______________ 

 

Name (please print):______________________________________________________ 

 

Image Description Accession # Qty. Reproduction 

Size or File Type 

(JPEG, PDF) 

Price 

     

     

     

     

     

TOTAL    

 

Please return signed form via email to hannah@deadwood.com or via USPS to:  

 

Deadwood History, Inc. 

Attn: Hannah Marshall 

150 Sherman Street 

Deadwood, SD 57732. 

 

Payment may be submitted on-site, by credit card over the phone, or by check payable to Deadwood History, Inc.  Please 

contact Deadwood History, Inc. to confirm order before sending payment. 

 

 

  

mailto:hannah@deadwood.com


Deadwood History, Inc.  

Research & Reproduction Fees 
 

 

Scanning DHI photo / archive $20.00 / image 

CD (with case) $1.00 

Oversized printing Black & White $1.00 / sq. ft. 

Color $3.00 / sq. ft. 

Reproductions $20.00/ image + printing fee 

Photocopies B&W Letter/Legal $.25 

B&W 11x17 $.50 

Color Letter/Legal $.45 

Color 11x17 $.70 

Shipping & Handling TBD 10% of cost + postage 

Staff Time $25.00 / hr. 

 

 


